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Katandra West Primary School is a highly regarded school located in a dairy 
farming district 25km north of Shepparton, with approximately 83 students.   
 
Our school has undergone some major renovations recently and we are 
fortunate enough to have excellent facilities which enable us to offer an excellent 
learning environment.  We are proud of the programs we offer, including our 
wonderful specialist programs Music, Italian, Art, Library, and Science. 
 
Katandra West Primary School is dedicated to promoting a safe, healthy and 
engaging learning environment where students are connected to the school.  We 
are passionate about providing a stimulating and challenging atmosphere, 
catering for a diverse range of learning styles that allow students to achieve their 
potential. 
 
The school believes that learning is a partnership between teachers, parents and 
students and it has a focus on developing the ‘whole student’, whereby the 
physical, social, emotional and academic growth of the child are all of vital 
importance. 

 
The school has maintained high Opinion Survey results for some time and parent 
involvement in the school is very high, with most families making some 
contribution to the school over the course of the year. Our families are 
represented on School Council and some of our parents are involved in the 
Parents and Friends Club. Each group is very active and supportive within our 
school.   
 
We have high expectations regarding the engagement and wellbeing of all our 
students and realise this is most effective when the whole school community has 
the same high expectations. Student voice is strong, particularly for senior 
students who are expected to be positive role models for our younger students.   
 
We have a clear focus on attendance and the transition of the students from 
Kindergarten to Foundation, Primary School to Secondary College and between 
grades at Katandra West.  We have high expectations of students to attend as 
often as possible and be the best they can be. 
 

Our Goals from our Strategic Plan are linked to our Student Engagement Policy: 
 

Relevant Goals from our Strategic Plan (2015-2018) 

 Empower and engage students in all aspects of their schooling 

 Create opportunities in the school for  student voice in leadership and 
learning 

 To enhance the wellbeing of all students 

 Develop the capacity of teachers to provide an organised, supportive and 
caring learning environment 

1-SCHOOL PROFILE STATEMENT 
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At Katandra West Primary School we have four school values. 

1. Be Safe 
2. Be Respectful 
3. Be Strong 
4. Be your Best 

 
 

Katandra West Primary School aims to develop socially well adjusted children who perform 
academically to the best of their ability, in a safe, friendly and caring environment and to 
develop the necessary skills and knowledge to become valued members of the community.   
 
To achieve this we: 
 

 Provide highly motivated and qualified staff to facilitate the education of our students. 
 

 Provide physical facilities and grounds that enhance learning. 
 

 Have high but realistic expectations of students and encourage students to “be their best.” 
 

 Provide programs that are innovative, challenging and relevant to the needs of our students. 
 

 Build partnerships with parents, Shepparton Small Schools Cluster, the local community and 
neighbouring schools. 

 Give constant positive reinforcement to improve self-esteem of all members of the school 

community. 

 Acknowledge student achievement in the newsletter and at assemblies through Student of 

the Week Awards, Principal’s Award and for School Attendance. 

 Encourage friendship, sharing, tolerance and compassion amongst all children. 

 Encourage and support children to accept responsibility for their actions. 

 Provide adequate supervision in the school grounds, making a special effort to observe, 

assist and involve all children. 

 Develop a whole staff approach to the resolution of problems occurring both in and out of the 

classroom. 

 Be consistent and fair in applying logical consequences. 

 Encourage understanding and awareness of the school rules. 

 Provide students with individual learning plans. 

 Provide intervention and extension assistance for students. 

VALUES 

2-WHOLE SCHOOL PREVENTION STATEMENT 
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 Support and encourage students to engage in positive relationships with each other and with 

staff.  In the event that children engage in bullying behaviours we refer to our Anti-bullying 

policy to ensure all students are supported and the situation is managed appropriately.  

 We have a clear focus on student attendance with regular updates and reminders of the 

importance of being at school, in the Newsletter, in the classroom and at Assemblies. This 

includes  a 5 step process for students with significent absences:   

1. Contact parent  

2. Discussion with classroom teacher, parent and student well being teacher 

3. Development of an Individual Learning Plan  

4. Monitoring of attendance 

5. If attendance is still unsatisfactory a letter will be written by the principal and 

apporpiate agencies will be informed 

Students are rewarded for excellent attendance at the end of each term. 

 
 Preventative and supportive strategies are applied to encourage the development of a school 

climate within which personal responsibility and self discipline is fostered.   

 School-Wide Positive Behaviour Support (SWPBS). 

 Positive rewards for desired behaviour – STUDENTS OF THE WEEK. 

 Restorative Practices model relationship building and repair 

 Involvement of outside agencies to support children and families. Eg. Goulburn Valley Family 

Care, SCOPE. 

 Liaison with Regional Student Support Staff. 

 Use of multi-age classrooms and cross-age activities to develop tolerance and awareness of 

individual differences in students. 

 Further development of playground and sports equipment to encourage students to engage in 

organised physical activity during recess times. 

 Use of co-operative learning techniques to reinforce to students that all contributions are 

respected and valued. 

 Teachers consult with students to develop classroom expectations. 

 Open communication with parents when difficulties arise. 

 Implement the Bullying, Cyber Bullying Polices. 
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At Katandra West Primary School all students have the right to learn in a positive and supportive 
learning environment, as well as a responsibility to promote all of the school values. The 
Expectations and Values Matrix (below) was developed in consultation with students, staff and the 
wider school community. 
 

3-EXPECTATIONS AND VALUES 
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RESTORATIVE PRACTICE  
 

Restorative Practice is a philosophy and a set of practices that endeavours to develop a 
balance between discipline that encompasses clear expectations, limits and 
consequences and support and nurturance for the student (Harrison, 2004).  The 
research suggests that this balance tends to correlate with the best psychological and 
behavioural outcomes for students (Steinberg, 2001). 
 
This “authoritative” approach is seen more far more effective than the “authoritarian” 
approach that is evident in some educational settings.  The emphasis of Restorative 
Practices is to work with people rather than doing things to them or for them.   

 

 To manage conflict and tensions by repairing harm and strengthening 
relationships as a way of building community. 

 To build quality relationships built upon clear expectations and limits 

 To manage conflict and make restitution 

 To include those who are affected by the wrongdoing 

 To teach ways to manage emotions and behaviours, social skills and problem 
solving skills 

 To manage conflict in a way that restore relationships and find real solutions to 
problems 

 To contribute to providing a safe and supportive school environment 
 

Restorative Practice Principles 

The following are important principles which we at KWPS base our practices on: 

 Awareness of the impact of behaviour on others 

 Effectiveness of interpersonal communication 

 Personal accountability 

 Separation of the deed from the doer 

 Openness to learning from conflict and wrongdoing 

 Satisfaction with the processes and outcomes 

 Inclusive and fair processes 
 

Restorative Practice Strategies 

 When conflict arises in our school community we will use the following strategies: 

 Affective questions and statements 

 Inner/Outer Circle techniques 

 Collaborative Problem Solving 

 Processes for formal Restorative Meetings 

 Restorative mediation  

 Mini conferences 

 Classroom conferences 

 Community conferences 

 Mediation 

 No blame approach to bullying 

 Student Leadership Training 

 Parent Education 

All strategies are based on collaborative problem solving.   

We will also further involve our community by running student leadership training and parent 

education forums.  
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School Values 

At Katandra West Primary School we have four school values. 

1. Be Safe 

2. Be Respectful 

3. Be Strong 

4. Be your Best 

 
School Rules align with these four values.  The Expectations and Values Matrix states the 
behaviour expected at Katandra West Primary School.  Consequences are what happen as a 
result of inappropriate behaviour.  At KWPS we ensure consequences are fair, predictable 
and related to the student’s behaviour. 
 
When a staff member finds that a student has behaved inappropriately we will work through 
the stages of the student engagement plan (if possible).   
 

 Inside the classroom 
 

 

 

4-ACTIONS AND CONSEQUENCES 
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School yard 

 

 

 

 
At Katandra West Primary School we work closely with students in a positive and supportive 

manner. Staff use strategies in a staged response, however, in certain circumstances a 

suspension or expulsion may be required. Please refer to our Suspension & Expulsion  

Policies for further information. 

 

The following templates are used during the behaviour management process. 

 



11 

 

 

 

 

Student Reflection Notification 
 

Dear ………………………………………………………………                    Date ……………………………………………… 

Your child ……………………………………………………                     Grade…………………………………………… 

 

was removed from the yard today to reflect on his / her actions and think about ways to 

improve his / her behaviour.  Your child was required to complete a Student Reflection 

form to document their reflection of the incident.  We have enclosed a copy for your 

information so you can discuss this with your child. 

 

Reason for Reflection (specific behaviour) 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

______________________________________________________________ 

 

We seek your support and cooperation in the implementation of our school’s Student 

Engagement and Wellbeing policy. 

If you have any concerns regarding this matter, kindly contact the school to arrange an 

appointment. 

 

Regards, 

_______________________________ (Teacher issuing Reflection) 
Please ensure the section below is signed and returned to school the day after you receive this 

notice.                                                      
   

STUDENT REFLECTION PARENT REPLY SLIP 

 

Child’s name:…………………………………………………………………………………………           

Grade:……………………………………………………….. 

      I have received your notification regarding the Reflection session and I have spoken 

to my child about it. 

 

Parent / Caregiver’s signature:……………………………………………………………           

Date:………………………………………………………… 
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Removal to the Principal’s Office Notification 
 

Dear ……………………………………………………                         Date: ………………………………………………… 

 

Today your child was removed from their classroom to the Principal’s office.  They were 

removed from their classroom because  

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________ 

 

Removal of a student to the office is an extreme clause and is only implemented when a 

student displays complete, non – compliant behaviour that results in the inability of 

others to teach/learn/or feel safe physically and emotionally.  While your child was 

removed from their class they were required to reflect on their behaviour and complete 

a Student Reflection sheet.  I have enclosed a copy for your information. 

 

The consequence for …………………………………………………  behaviour today is 

__________________________________________________________________

__________________________________________________________________ 

 

I trust I have your support in this matter and would greatly appreciate if you could 

discuss today’s incident with your child.  I hope improvement in 

_______________________ behaviour occurs before more serious consequences are 

required to be implemented. 

 

Should you wish to discuss this matter further, please don’t hesitate to contact the 

office and make an appointment to meet with me. 

 

Yours sincerely, 

……………………………………………… 
Please ensure that the section below is signed and returned to school the following day. 

……………………………………………………………………………………………………………………………………………………………… 

REMOVAL TO THE PRINCIPAL’S OFFICE NOTIFICATION 

 

Child’s name: _______________________________________     

Grade:____________ 

       I have read your notification regarding my child’s behaviour and I have spoken to my 

child about it. 

 

Parent / caregiver’s signature: ___________________________________  

Date:_______________________              
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A student may, by order of the Principal of a state school, be suspended for a maximum 

period of five days, if, whilst attending school or travelling directly to or from school or engaged 

in any school activity away from school, including travel organised by the school, the student: 

 Behaves in such a way as to constitute a danger to the health of any staff member, 

student or any other person assisting in the conduct of school activities. 

 Commits an act of significant violence or causes significant damage or destruction to 

property, or is knowingly involved in the theft of property. 

 Possesses, uses or deliberately assists others to use illegal drugs or substances 

prohibited by the Secretary of the DET. 

 Fails to comply with any reasonable and clearly communicated instruction of a principal, 

teacher or other staff member. 

 Consistently behaves in a manner that interferes with the wellbeing, safety or educational 

opportunities of any other student or students. 

 Behaves in a way which threatens the good order of the school’s program or facility.  

 Consistently engages in unacceptable discriminatory behaviour (including harassment, 

humiliation and vilification) towards another person based on sex, race (including colour, 

nationality and ethnic or national origin ), marital status, the status or condition of being a 

parent, the status or condition of being childless, religious beliefs, political beliefs, or 

physical or mental disability or impairment. 

 

The principal of a state school may suspend a student from the school if the student commits 

an act identified in 4.7 of the Schools Reference Guide or deliberately and consistently fails to 

take advantage of the educational opportunities provided by the school. 

 

In determining whether to suspend a student the principal must also take into account:  

 in favour of the student any special needs of a student who has an impairment;  

 the educational needs of the student; 

 the residential and social circumstances of the student; 

 AND  

 the age of the student. 

 

Before suspending a student for reasons, other than those grounds for immediate suspension, 

the Principal is to ensure that the range of options, consistent with a staged response, has 

been considered. Where the number of days of suspension is equal to eight days in a school 

year, regional assistance is to be sought. Where the period of suspension is equal to five days 

a post-suspension student support meeting is to be convened.  

 

5-SUSPENSION 
 



15 

 

 

BE COMPLETED BY ALL PARENTS AND RETURNED 
TO THE SCHOOL PLEASE 

 
 
 
 
 

I HAVE READ AND DISCUSSED THE KATANDRA WEST PRIMARY SCHOOL 
STUDENT ENGAGEMENT POLICY WITH MY CHILD / CHILDREN, AND AGREE 
TO THIS DOCUMENT. 
 
 
 
 
 
CHILD’S NAME:                             Grade/Class 
 
   

   

   

   

   

 
 
 
 
PARENT / GUARDIAN SIGNATURE: 
 
 
 
 
 
 
DATE:  
 

           /          / 
 
 
 
 
 
 
 
 


